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Vehicle Crossover Application Guidance

(31/05/2016)
The contents of this publication may be subject to alteration without notice.
Vehicle Crossover Applicant Guidance
Dropped Kerbs onto Highways

Any kerbs requiring to be dropped to afford access onto the highway will require permission from the Hertfordshire County Council Highways Department (HCC) as the local Highway Authority. The process and associated HCC assessment costs, together with general design parameters, can be found at:

https://www.hertsdirect.org/droppedkerbs/
In addition, you will require consent to pass from the highway to your property if the access drive passes over land owned by another party. With road verges this will normally be HCC.
Licences for Vehicle Crossovers on Three Rivers District Council (TRDC) Land
If Hertfordshire County Council is unable to grant permission for a highway dropped kerb or footway or HCC footpath, it will be unlikely that Three Rivers District Council will grant permission for a vehicle crossover on its land.

An application for a vehicle crossover will only be considered by TRDC where it will provide the only vehicular access to an existing property.
As a condition of granting a licence the Council may require a proposed crossover to be positioned to allow for future adaptation and the Council will retain the right to vary the crossover if it is necessary to do so. . The crossover must comply with all planning requirements in order to minimise any adverse affect on local amenity. 
Prior to the issue of any vehicle crossover licence by TRDC you will need to have obtained;

(i)
HCC highway or other consent(s);

(ii)
The consent of any other parties who may have interests in your property, or in other land affected by the crossover outside of the Councils' ownership;
(iii)
All relevant planning consents that may be required in connection with:
(a)
The installation of a parking area within your property;

(b)
The carrying out of any other works on land outside of your and the Council's land ownerships;
(iv)
To have completed construction of the parking area and carried out all associated works outside of TRDC's and HCC's ownerships;

(v)
 Paid all relevant TRDC fees and costs in connection with consenting to and the construction of a crossover on TRDC land. 
Any licence that TRDC may issue will relate strictly to the formation of a crossover on the Council's land.

Please note that any licence agreement will not allow for vehicles to be parked on the crossover itself, nor to overhang the crossover, footpath or any area outside the boundaries of your property, nor obstruct any rights of way. Non-compliance with any term or condition of any licence agreement could result in the Council terminating a licence and removing the crossover or access to it and, in that event, TRDC may seek payment from you of any costs incurred.
Planning Permissions
If necessary TRDC will seek planning permission for the formation of a crossover on land that it owns (See Vehicle Crossover Application Form for fees). You should note that TDRC cannot override any decision that the Council as the Local Planning Authority may be minded to issue. Planning Permission fees, where applicable, are to be paid by the applicant.
Planning permission may be required to install a parking area within your property and/or carry out other works to your property, e.g. remove trees or boundary walls, or other land not in TRDC's ownership. General householder guidance can be found at;

· http://www.planningportal.gov.uk/permission/commonprojects/patiosdriveways/
· http://www.planningportal.gov.uk/permission/commonprojects/pavingfrontgarden/
· http://www.threerivers.gov.uk/Default.aspx/Web/Do-you-need-Planning-Permission
If you live in a flat or maisonette, or the premises contain uses other than just for a house, you may need to seek independent professional advice before proceeding further.

You may also need to seek further advice if you are situated within;

· A Conservation Area;

· Premises or an area subject to Article 4 Directions;

· Premises subject to terms or conditions within an original Planning Consent;

· The Green Belt;

· Premises containing a tree/trees subject to a Tree Preservation Order (or similar);

· Premises containing a Listed Building, etc.
· Where the crossover passes over Common Land
Criteria and Considerations for Vehicle Crossovers on Three Rivers District Council Land
The following criteria will be applied:

Your property

· The depth of the requisite rectangular parking area required (for each car to be parked) within your property must be a minimum of 4.8m to ensure that the vehicle does not overhang any part of the crossover outside of your property. The width of the parking area should not be less than 2.4m.
However, you may need to allow a greater depth of parking area within your property if your particular vehicle is long, and/or you need to allow for any clearances or room for movement and opening a bonnet/tailgate at the end(s) of your vehicle, or for gates (which must open into your property). Similar considerations also apply to the parking area width, e.g. opening car doors.
You should take into account any steps or other constructions or features of your property that would intrude into or limit the depth or width of the parking area at any point within a height of 2m.
· A minimum 1m wide pedestrian access route outside of the parking area must be maintained to the house main entrance door.

· Turning space may be required to be formed wholly within your property if health and safety considerations dictate that reversing out onto the Council's land or the highway is considered unsafe.
Access across the Council's land
· Normally any proposed crossover shall be not be less than 2.4m nor more than 4.8m wide and be of sufficiently robust construction to ensure that there is safe access for an average sized car.
The only exception to this maximum width would be where TRDC itself considers that it is in the interests of safety and/or amenity (e.g. to serve an adjoining property). TDRC costs would remain the same for whichever width is installed but the larger the crossover the higher the construction costs would be. Also any alteration to an existing crossover would entail full TDRC costs similar to a new application in addition to construction costs.
· In order to maintain pedestrian and vehicle safety, and limit any amenity impairment, it is expected that any crossover will be positioned perpendicular to the highway and footpath, and be of the shortest length and most direct route possible.
· It may be feasible to physically form the requisite sized parking area within your property other than perpendicular to your property boundary (in direct line with the crossover).
The mounting of footpaths or tracking across land outside of the permitted dropped kerb and/or crossover widths will not be countenanced.

Permission for a crossover may not be given if the gradient of the parking area or the crossover itself is considered unacceptable.

· The presence of one or more of the following (or other like features) may prevent the proposed crossover being viable or further charges may be incurred to move or relocate the obstruction (if feasible);
	–  Tree
	–  Flower bed
	–  Upright utility box
	–  Utility covers

	–  Streetlight
	–  Sign post
	–  Parking bay
	–  Disabled bay

	–  Zig-Zag line
	–  Bus stop
	–  Traffic signals
	–  Traffic island

	–  Road hump
	–  Chicane
	–  Fencing
	


Similar considerations would apply to highway dropped kerbs and crossovers.
Local Amenity

· Any tree within a radius of 12x the tree diameter (as in BS 5837 - measured 1.5m above ground level) of a proposed crossover would be considered to be in close proximity and it may not be possible to install a crossover within such a distance. This will apply to any tree situated on TRDC’s, your or any other property.
Advice may also need to be sought from the TRDC Tree and Landscape Unit to ensure that any proposal will not have an adverse impact on any particular trees in the vicinity of the proposed crossover which may be outside of this distance.

· If the proposed crossover is on a grassed area, TRDC must also consider its impact on the amenity space and amenity of the area.
· The Council may not approve a crossover where it is proposed to be accessed from an amenity area parking bay/area, or a proposed amenity parking bay/area. 
You should note that parking restrictions cannot be applied within any amenity area parking bay/area. The Council would not therefore be able to remove or otherwise prevent any vehicle obstructing any access to a crossover in such an area.
Making an application to form a crossover on TRDC owned land
The formal application form and associated fees can be found in the TRDC Vehicle Crossover Application Form. You should note that the application fee is not refundable.

The form, required information and cheque (or other form of payment) should be made by:
· email (preferable):
enquiries@threerivers.gov.uk
· in writing:
Head of Property Services 
Three Rivers District Council

Three Rivers House

Northway

Rickmansworth, Herts WD3 1RL.
You should also provide a plan or sketch (preferably to scale, or containing key dimensions) in order to identify the location and extent of your proposals, and to demonstrate that you can satisfy all of the TRDC (and HCC) criteria above (Also see Crossover Application Form: Checklist).
Providing a plan or sketch which does not portray all of the relevant site conditions fully and accurately may delay the process.

Example Plan

An example plan is shown below. This is not to scale.
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Whether your proposal to form a crossover across TRDC land (only) is likely to be approved (Note "Planning Permissions" above).
The assessment will consider all aspects appropriate to forming the crossover across TRDC land in accordance with TRDC policy and you will be advised of any matters that will require addressing, and fees payable, to progress your application to the next stage.
Any favourable decisions will be accompanied by a quotation to form the crossover within the land owned by the Council. The quotation will not include the cost of any work within your property boundary as this is your responsibility, nor will it include any HCC costs

It is not possible for the works within land owned by Three Rivers District Council to be carried out by you or any other contractors.

Once any necessary planning consent for works within your own property has been obtained you will need to carry out or engage contractors to carry out all of the required works within your own property. These works would need to be completed before TRDC would commence work upon any crossover. Any contractor(s) engaged by the Council to carry out the crossover works will not be able to quote for or carry out the works within your property.
The crossover works would not be commenced until all of the planning and/or other consents required in connection with installing a crossover on the highway and TRDC land are granted. TRDC land and any highway crossover works would be carried out by contractors engaged separately by Three Rivers District Council and Hertfordshire County Council following receipt of their respective payments in full for such works.
Application rejection appeal process
Should your application be formally rejected an appeal process is available to you. 

Appeals may not be made against the Council policy requirements and processes (including amenity and tree protection reasons), the fees and costs associated with any of the process, nor the terms and conditions of any licence that may be granted.

Process Timeframe
Every individual proposal will be considered on its own individual merits. The process timeframe will vary according to the Council's available resources at that time, and volumes of applications. No specific timeframe can therefore be given for each individual application.
The works themselves would be programmed following payments of the Council's relevant costs and entering into the licence and any other relevant agreement(s).
LICENCES
Where issued, in addition to the foregoing matters, licences will be subject to the following:
· Licences will be valid for the duration of the licensee’s ownership of the property. They will be automatically cancelled if there is a change of ownership. The licence agreement is legally binding between TRDC and the property owner only. It is not transferable to any third party. .

· The licensee will be responsible for payments to the Council for all costs for carrying out works to maintain the condition and safety of their crossover.
· Upon termination of a licence the Council may carry out works, place bollards across, or remove any crossover (in whole or part) to prevent its further use. Payment (in whole or part) for the works and any ancillary matters, may be demanded from you as noted below:
· Termination of the licence by the Council giving one month’s notice in writing. Payment would not be demanded from you in this case.
· Termination of the licence by you giving one month’s notice in writing. Payment may be demanded from you.
The Council may not action this option where notice is given due to the sale of your property and the new owner(s) immediately enter(s) into a new licence agreement..
· Failure to meet the terms and conditions of the licence will lead to termination of the licence you should note that any licence is personal to the individual(s) named as the licensee(s). It is not property based and it cannot be transferred to anybody else. You should therefore:
· Notify the Council of your intentions regarding any sale or transfer of your property and, immediately upon sale or transfer of the property, notify the Council in writing of the change of ownership and provide the Council with full details of the new owner(s).

· notify prospective purchasers of the status of the crossover serving your property and the need for them to enter into a new licence agreement should they wish the crossover to remain;
Failure to do either of the above may leave you potentially open to legal action.


